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o nosintuke OO0 «AktuPecype» B oTHOIEHHH 00pabOTKH HepCOHaﬂBHLD( JAHHBIX

1. Obume nosuoxkeHus
1.1. OG6I1uecTBO ¢ OrpaHUUYEHHON OTBETCTBEHHOCTLIO «AKTHBPecype» (OO0 «AktuePecypcey), BboHss
tpedosannsa Penepanbroro 3akona ot 27.07.2006 Ne 152-03 «O nepcoHanbHBIX JaHHBIX», IyOIHKYET B
CBOOOJIHOM JIOCTYIIE HACTOSILYHO ITOJUTUKY B OTHOIIEHHH 00pabOTKH MEePCOHAIBHBIX JAHHBIX U CBE/IEHUS O
peanu3yeMblX TPeOOBAHUAX K 3allUTE MEPCOHATBLHBIX JaHHbIX.

1.2. OcHOBHbIE HOHSATHSI.

1.2.1. IlepconasbHble gaHHble — modas MHGOPMAaLMs, OTHOCIINAACSH K IPAMO WIH KOCBEHHO
OINpPEIEIEHHOMY HJIH OIIpeesieMoMy (PU3HUECKOMY JIHILY — CYOBEKTY IEPCOHAIbHBIX J1aHHBIX.

1.2.2. Oneparop nepcoHalibHBIX JaHHbIX, ortepatop — 000 «AktuBPecypce», caMoCTOSTEIEHO UK
COBMECTHO € APYTHMH JIMLIAMH OpPraHU3YIOLIEe HIIH OCyIlecTBIIsIolee 00padoTKy MepCOHAIbHBIX JaHHBIX,
a TakKe orpeaenstonee 1ean o0padoTKH ePCOHATbHBIX JaHHBIX, COCTaB IIEPCOHANIBHBIX JaHHBIX,
noJuiekaliux oopadorke, J1eHCTBUS U OTlepallii, COBEPIIAEMBbIE C TIEPCOHAILHBIMH JaHHBIMH.

1.2.3. OOpaboTka nepcoHaabHBIX AAHHBIX — T1000€ JEHCTBHE, OlIEpallHs HIH COBOKYIIHOCTD AEHCTBHH,
olepauuii ¢ nepcoHaIbHLIMU JdHHBIMH, COBEPIIACMBIX C HCIIOIb30BAHUEM CPEJICTB aBTOMATU3aLMH WK 0e3
ux ucnospzoBatus. O0padoTka nepcoHaNbHbIX JaHHBIX BKJIIOYAeT B ceOsi: cOop, 3allUCh, CUCTEMATH3ALIHIO,
HAKOIUICHHE, XpaHeHHe, yTOUHeHHe, OOHOBJICHHUE WIKM U3MEHEHUE, U3BJICUEHHE, HCII0JIb30BaHKE, [1epeJady,
pacipoCTpaleHue, IPEAOCTABICHUE, JOCTYI, 00c3/InunBaiue, OJIOKUPOBaHKE, YIAICHUE, YHHUTOKEHHUE.

1.3. CyObeKThbl nepcoOHaIbHBIX JaHHBIX HMEIOT MPaBo:

1.3.1. Ha nonnyo uH(pOpMALKIO O IePCOHAIBHBIX JaHHBIX M UX 0OpaldoTke.

1.3.2. JlocTyn K CBOMM NEPCOHAIBHBIM JIAHHbIM.

1.3.3. llpenocrarnenne cBe/leHUI 0 HATMYHH [IEPCOHAILHBIX JAHHBIX B JOCTYMHOH (hopme.

1.5. Bcee ykasannbie B HACTOSIILIEM JOKYMEHTE CBEJACHHs OCHOBaHbI Ha TpeboBaHusAX DenepaabHOro
3akoHa oT 27.07.2006 No 152-D3 «O nepcoHalbHbIX JaHHBIX», [I03aKOHHBIX HOPMATHBHBIX aKTOB H
[Monoxenus 06 obpadoTKe U 3alUTe NEPCOHANLHBIX JaHHBIX cOTpyIHUKOB OO0 «AxTHBPecype», yTB.
mupextopom 01.08.2017r.

b.)
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2. Llenu cbopa nepcoHanbHBIX JaHHBIX

2.1. 000 «AkrusPecypce» obpabaThiBaeT repcoHalbHbIC JIaHHbIE COTPYIHHUKOB, coOmtoaas TpeboRaHus
3aKOHA U UCKIKOUYUTEIBHO B IIEJISIX TPYAOYCTPOicTBa, 0(hopMIICH S TPYLIOBBIX OTHOLICHUH, TTOIyUeHHs
COTPYZIHHKaM# 00pa3zoBaHms U MPOABHIKEHH 110 ¢1yxOe, KOHTPOJI KOJINYECTBA H KaueCTBa BHINOJIHIEMOH
paboTel, obecreueHust 0e3011aCHOCTH COTPYAHUKOB U COXPAHHOCTH HMYILIECTRA.

Jlrobnle cBeIcHIs TMYHOTO XapakTepa — 0 CYJAMMOCTH, COCTOSHHH 310POBbS, COCTaBE CEMbH, HATHINH
HCCOBEPIICHHOICTHUX AeTeil 1 wkauBeHLeB 1 T. 1. — 000 «AxtuPecype» obpabarbiBaeT TOJIBKO s
1eJIei TPY/IOBBIX OTHOIICHHH W TPEAOCTABICHUS MPaK/aHaM rapaHTHi M KOMIICHCAIMH, TTOJIOKEHHBIX 10
3aKOHY M JIOKaJIbHBIM HOpMaTUBHBIM akTaM OO0 «AxtusPecype».

3. [lpaBoBbie 0cHOBaHMs 0OPAbOTKH [1EPCOHATBHBIX JTaHHBIX
[IpaBoBbie ocHOBaHHs 00pPadOTKH NEPCOHAJIBHBIX JaHHbIX

1. 000 «AxrusPecypey» 0OpadaTbiBacT NEPCOHAIBHBIE JAHHBIC COTPYIHHKOB B COOTBETCTBHH!
1.1. C TpynoBeiM KoJeKkcOM P®, 1pyrumMu (peiepalbibIMU 3aKOHAMHU U 110/I3aKOHHBIMH
HOPMATHBHBIMH aKTaMH, COAEPKAIMMA HOPMBI TPYAOBOIO Tpaga.

3.1.2. Ycrarom.

3.1.3. TpyaoBbIMH JIOTOBOPAMH, I0TOBOPAMH O MATEPHAILHOI OTBETCTBCHHOCTH, YUEHUYCCKUMHU
norogopamu, kotopeie OO0 «AkTuPecype» 3akiodaeT ¢ pabOTHHKAMH.
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.1.4. Cornacuem Ha 06paboTKy mepcOHaILHBIX aHHBIX.
1.5, Obs3arenbCTBOM 0 HepasrjiaeHun KOH(QUISHIIMATBHOH nH(opMaIHH.
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4. O6beM u KaTeropuu 00pabaTbIBACMBIX MTEPCOHATBHBIX JaHHBIX,
KaTeropuH cyOBheKTOB NEePCOHAILHBIX JIAHHBIX

4.1. 000 «AxtusPecypcy» oOpadaTeiBaeT nepcoHaILIbIe JAHHBIE CIEAYIOUMX CYOBLEKTOB
MEePCOHAIBHBIX JIAHHBIX

4.1.1. PaBoTHHKOR, OBIBIIMX paOOTHHKOB, KAHAM/1aTOB HAa 3aMeIllEHHE BAKAHTHBIX JOJKHOCTEH, a TaKKe
POJACTBEHHUKOB pabOTHUKOB.

4.1.2. K1neHToB M KOHTPAreHTOB — (PU3UUECKUX JIHIL.

4.1.3. Ilpexcragureneii nin pabOTHUKOB, KIIMEHTOB U KOHTPAreHTOB — IOPUAMYECKHUX JIMIL.

4.1.4. I'paxian, BLIIOIHAIOWUX padoTy 110 rpaXkaaliCKUM J0T0BOPaM.

4.3. 000 «AktusPecype» obpabarbiBaeT 0ObIe NepCOHATbHEBIE JaHHBIE PAOOTHUKOB, OBIBIIMX
pabOTHUKOB, KAIIH/IATOB Ha 3aMellleHHe BAKAHTHBIX J0JDKHOCTEH, a TakiKe poJICTBEHHUKOB PAOOTHHKOR B
LeJIX TPYJOBBIX OTHOIIEHMH. Mekmodenne: nepcoHallbHble JAHHBIE CIIENHANBHEIX KATETOPHI:

- 0 COCTOSIHMH 310pOBbsi, KOT/Ia 3TO HE CBA3aHO C BbIIOJIHEHHEM paboThl;
pacoBoil ¥ HAUMOHAJILHOMN NPUHAILIEKHOCTH;

MOJMTHYECKUX B3IJIsA1aX;

peTUrHo3HBIX Wi Quiocodekux yOeK 1eHUAX:

MHTHMHON M 4aCTHOM JKHU3HH;

CYJIHMOCTH.

4.3.1. Kon(uaenuuanbHas MHGOpMaLHs 0 padOTHHKAX U ObIBIIMX pabOTHHKAX:
(hamuus, UMs, OTYECTBO, BO3PACT, JlaTa POKAEHHUS;

NacrnopTHbIC JaHHbIE:

- oOpaszoBaHue, ClICHUATbHOCTD, KBATM(HKALUS, TPYJIOBOH CTaXK, ONLIT PadOTHI;

- nNoBbIeHHe KBa(uKaluu, npodeccHoHaIbHas NepenojiroToBKa, He3aBHCHMAad OLICHKA
KBaTH(DHKALMH, aTTeCTaIHs;
3aHUMAaceMast 10JDKHOCTD MJIH BbIIOJIHsAeMas padoTa;

CBEICHMS O BOMHCKOM YUeTe;
COLHAIbHbIC FapaHTHH U TBIOTHI H OCHOBAHHUsA /Ul HUX;

- COCTOSIHHE 3I0pOBbs paOOTHHKA, PE3YJIBTATHI MEJIMLIMHCKOr0 00C/IeI0BaHHUs, IICHXHATPHYECKOTO
OCBHJIETEJILCTBOBAHM A

- ajlpec MecTa JKHTelIbCTBA, HoMep Tene)oHa;

4.3.2. KoudunennmnaibHas HHPOpPMAIIKS O CEMEHHOM TTOJIOKEHUH COTPY/IHHKOB M YIIEHOB HX CEMEN:

- O HAJIMYMH JIETEH 1 WIK/IMBEHIIEB:

COCTOSIHUH 3JIOPOBbSI YWICHOB CEMBH;

= IICOGXOLLI-I MOCTH YXO0JIa 3a O0JIBHBLIM YJICcHOM CEMBH

- YCBIHOBIICHUH H YJ0UYECPEHHH;

- MHBIX (DAKTax, Ha OCHOBAHWH KOTOPBIX pabOTHHKAM I10 3aKOHY M JoKanbHbIM akTam 000

«AxtuBPecypcy» T0KHBI ObITH MPEAOCTABICHBI TAPAHTHH W KOMIIEHCALIMH.

5. Tlopsmok 1 ycioBus 00pabOTKH MEPCOHAIBHBIX JaHHBIX

5.1. BOOO «AxturPecype» opraunsosaHa cucTeMa KOH(GUISHIMATLHOIO Aenonpou3BoacTea. CucremMa
obecneunBaer co3jaHue, JIBHIKEHHE H XpaneHue JOKYMCHTOB IO JIMHHOMY COCTaBy H MHBIX JOKYMEHTORB,
colep KalMX NepcoHatbHbIC TaHHBIE, TAKMM 00pa30M. YTOOB! HCKITIOUNTL HECAHKIMOHHPOBAHHOE
UCTIONB30BAHUE STHX CBEJICHHA.

5.2. JlocTyn K nepconanbHbIM TaHHBIM B QOO «AKTHBPeCype» HMEIOT TOJIBKO T€ CIENHAINCTEI, KOMY
9TO HEOOXOAMMO JUIsl UCIIOMHECHHS JOKHOCTHRIX 00si3anHocTel. COTPYAHHKH, MIOJTyYarolne T0CTyI K
TepCoHALHBIM JaHHBIM, HA3HAYAIOTCS PHKA30M reHepaibHoro aupektopa 000 «AxTHBPecypey». Ouu
MPOXOJIAT MPOLEAYPY JOTYCKa, B POLIECCe KOTOPOi 00yyaloTcs METOAAM 1 crocodam 0e30mnacHoH
00paboTKH 1EPCOHAILHBIX JTaHHbBIX.

[IpaBa, 0643alHOCTH W OTBETCTBEHHOCTL COTPYAHMKOB, 00padaThIBatOINX IEPCOHATILHBIC IAHHBIC B



000 «AxTusPecypey, 3aKpeIuisiioTes B UX TPYIOBBIX JIOTOBOPAX, IODKHOCTHBIX HHCTPYKIHAX. OHH
JIAI0T OTIENBLHOE MHChMEHHOE 0053aTeNIbCTBO O HEpas3riallleHuH KOH(QUICHIMATBLHBIX CBEACHUH, B T. 1.
nocite ysojibHeHus u3 000 «AxrusPecype».

3a HapylieHue npasuii o0padoOTKH U XpaHEHHs MEPCOHANBHBIX JAHHBIX, CTABIIMX UM H3BECTHBIM I10
pabore, COTPY/IHHKH [IPUBJIEKAIOTCS K JUCLIAILJIMHAPHOH OTBETCTBEHHOCTH BILJIOThH A0 YBOJbHEHMUS.

5.3. Bce nepconanpubie nanusie OO0 «AxtusPecype» nmomyyaeT TobKO y cyOBeKTa epCOHATBHBIX
JaHublX. B cinydae, korjia nepcoHaibHble JaHHbIE MOKHO MOJIYYHTH TOJIBKO Yy TPETBHX JIULL, 3TO JC/IaeTCs
HCKJTFOUUTENBHO C MMCBMEHHOTO COTIacks cyObeKTa.

5.4. B cayuasx. npeaycmotpennnix 3akonom, OO0 «AxtuePecype» o6pabaTeiBaeT nepcoHallbHbIE JIAaHHBIE
0e3 cneuuanbHOro coryiacus Ha To cyObeKTa nepcoHanbHbIX JaHHEIX. B octansHbix cutyauusax OO0
«AxtuBPecypen npeaniaraer cyobekTy opOpMUTL MEPCoOHaNbHOE U KOHKPETHOE MHChbMEHHOE COrIacHE Ha
00paboTKy nepcoHalbHbIX JaHHbIX. CyOBEKT MepCOHANIBHBIX JaHHLIX MOJKET B 000N MOMEHT OTO3BATh CBOE
corlacue Ha o0paboTKy CBe/IeHHH.

5.8. 000 «AxtuBPecypc» XpaHUT MepcOHATBLHBIE IAaHHBIE B paMKaX KOH()HIEHIHAILHOIO
ACIIOIPOU3BO/ICTBA B HOPSAJAKE, HCKITIOYAKOMIEM UX YTPaTy HIIH HENMPABOMEPHOC HCITOJIL30BAHHUEC.

[Tpu octukenun tenei odopadborku OO0 «AktuBPecypey» YHHUTOXKAET EPCOHAIBHBIE JaHHbBIE.
Hexomouenust:

- TIEpPCOHAIBHBIC JaHHbIE JOJIKHBI XPAHUTLCS JUTHTEIBHOE BpeMs B cuily TpeOOBaHHMH HOPMATHBHBIX
[1PaBOBLIX AKTOB;

- KaHJujar Ha padoTy JKeJ1aeT OCTaThes B KaJAPOBOM pe3epBe.

5.9. 000 «AxtuPecypce» nepeaeT nepcoHalbHble JaHHBIE B IIOPSJIKE, YCTAHOBIIEHHOM
3aKOHO/IaTeIBCTBOM. [lepconanbhble JaHHbIE TIepeIaloTesl TOJIBKO ¢ MUCbMEHHOTO cOrlacus cyOheKTa, 3a
HCKJIIOUEHHEM CITYHAERB, IPe-/IyCMOTPEHHBIX 3aKOHOM.

6. AKT)’&JIPI?HIIHH. HCITpaBJICHHC, YIAJICHHUC H YHHYTOMXCHHE NCPCOHAIBHBIX JTAHHBIX.
OTrBeTnl Ha 3allpocCkl C}ff)’bEKTOB Ha JOCTYII K NEPCOHAJIbBHLIM JIaHHBIM

6.1. 000 «AxtuPecype» npu obpaleHnH UK 110 3anpocy cy0bekTa nepcoHaNbHbIX JaHHLIX THO0 ero
MPEACTABMTES, a TaKiKe 10 3ampocy PockoMHanzopa 6J10KHpyeT HerpaBoMepHO oOpabaTbiBaeMble
MepcoHanbHbIe JAaHHBIE ATOTO CyOBeKTa ¢ MOMEHTA 00pallleHUs WK [TOJIYYEHHs 3a1poca Ha HEPHO/L
MIPOBEPKH.

6.3. 000 «AkrusPecypce» Ha OCHOBaHMM CBEICHUI, NPEICTABICHHBIX CyOBEKTOM MEPCOHANIBHBIX
JIAHHBIX WJIH €ro npejcrasurelieM judo PockoMHaI30poM, HIH MHBIX HEOOXO/IMMBIX JIOKYMEHTOB YTOUHSACT
MEPCOHANBHBIC JAHHbIC B TCUEHHE CeMH padOUYNX JIHEH CO JHA MPEACTABICHUS TAKUX CBEJICHHH.

6.4. B ciryuae BbIABJICHMS HEMIpaBoOMepHOil 00padoTku nepconanbHbiX JaHHbIX OO0 «AktusPecype» B
CPOK, HE HPEBBIAIOIINI TPeX padounxX AHCH, IPEKPAIlaeT HEIPaBOMEPHYIO 00paboTKy IePCOHANBHBIX
JIAHHBIX.

6.6. B ciyuae noctmskenns nean odopadborkn nepeconanbubiX ganueix 000 «AxturPecype» npexpainaet
00paboTKy MePCOHATBHBIX JIAHHBIX H YHUYTOXKAET IepcOHallbHbIE JaHHBIE B CPOK, HE MPEBIIIAOIIHHA
TPUJILATH JIHEH C JIaThl JOCTHIKEHUS Len 00paboTKH NepcoHaIbHBIX JaHHBIX.

6.8. B cityuae oT3bIBa CyOBEKTOM [E€PCOHAIBHBIX JAHHBIX COTJIACHS Ha 00pabOTKY €ro NepcoHalbHbIX
jpannsix OO0 «AxktusPecype» npexpaiiaer ux o0padOTKY B CPOK, HE TIPEBBINAIOILINN TPH/ILATH JHCH ¢
JIAThI IOCTYIJIEHUs OT3bIBA.

6.11. 000 «AxrtusPecype» coodiiaet cyObeKTy epCoOHaNIbHBIX JIAHHBIX HIIH €T0 TMPEACTABHTEIIO
HH(OPMALMIO O HAJTMUYMH EPCOHATBHBIX JAHHBIX, OTHOCALIUXCS K cyObekTy. 1o 3ampocy cyOnekTa
IIEPCOHANIBHBIX JaHHBIX Win ero npeacrasuress Q00 «AKTHBPecypey 3HAKOMHT €ro ¢ 3TUMH
MEepPCOHAIBHBIME JIAHHBIMH B TEUCHUE TPUIIATH JHEH ¢ J1aThl MOJIyYEHUS 3a1poca.

6.15. 000 «AktusPecypc» Xpanut nepcoHaIbHbIE JAHHBIE B paMKaX KOH(pHACHIHATBHOTO

JICJIOIPOU3BOACTEA B [IOPAIKE, MCKIIIOYAIOIIEM HX YTpaTy U HEIIPaBOMCPHOC HCITIOJIB30BAHHUC.
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